Risk Assessment Briefing Note/ Method Statement Additional Guidance & Support Register  for All Nature Conservation Physical Activities Tasks & Use of Tools.
(Please relate this Brief  with the  London Borough of Lewisham Green Scene Main Risk Assessment)
	Type of Hazard

	Briefing Note

	Personal Injury -

Manual Handling/digging & lifting

	· Train all in safe lifting, carrying & moving techniques e.g. Plan in advance any lifting of heavy or awkward items. 
· Designate people to load and unload tools. 
· Heavy items will be carried between two or more people. 
· Break frequently and rotate work to avoid injuries.
· Ensure all volunteers work at least in pairs
· Advise volunteers in initial briefing to let group leaders know if they intend to leave site.
· There should be a ration of 1:10 officers to volunteers, any less than this and the session should be cancelled.
· Provide carrying aids e.g. wheelbarrow.
· Limit the number of tools any one individual carries.

· 

	Falling Objects – Dead overhanging wood/ Tree felling

	· Regular site inspections, esp. trees overhanging paths.
· Assess weather conditions and postpone event if windy conditions are forecast.
· Conduct appropriate training/supervision.
· Set up either: a public exclusion zone or where trees are being felled one by one post a look out to redirect the public or stop the work.
· Maintain awareness of public and dogs who ignore exclusion zone or instructions.
· At least two people are required per tree to be felled.
· Hard hats and appropriate foot-ware is required.
· Tree felling should not take place in adverse especially windy conditions.
· Glove on non-sawing hand.
· Assess weather conditions and postpone event if windy conditions are forecast  e.g. gale force/strong winds


	Access & Egress – Rivers/pond & on Land :  Slips/trips/falls /water drowning
	· Regular site inspections
· Mark inherent trip hazards
· Keep site tidy
· Ensure visitors wear suitable footwear
· Advise participants of the safe use of waders
· Carry out pre activity briefing detailing access points to water and instruct re: irregular underwater surfaces; variance in water levels; the need to take care & avoid rushing.
· Volunteers not to use chest waders
· Controlled public access
· Close adult supervision of children when in the nature reserve (especially near the ponds and whilst pond dipping.

· In the event of a child/adult falling in the responsible person should wade into the pond to retrieve the individual

	Bio-Hazards/Poisoning/illness - tetanus, Leptospirosis, Weils Disease
	· All volunteers to have an anti tetanus jab
· Check at briefing that volunteers do not have uncovered/untreated cuts and abrasions
· Instruct volunteers to wash hands thoroughly with clean water before eating, drinking and smoking. Never drink or wash hand in the stream, pond or river
· Wear PPE provided
· Inform volunteers about Leptospirosis  and its symptoms.  Advise, on 21 day rule.


	Sharp Objects- Needles, pins, broken bottles, serrated tin/ cans & meta


	· Regular site inspections
· Keep site tidy
· Plan & supervise work activities to avoid identified hazards
· Identify any ‘hazards’ or ‘hazard areas’ in site induction briefing

· Wear protective gloves
· Train all on site in correct tool use (Tool talk)
· Inspect tools before use and do not use any that are damaged or have loose handles

· Keep tools clean, sharp and in good condition
· Wear gloves except when using swinging tools, unless other hazards e.g. plant sap/thorns, are greater. If so, safe working distance is at least 20m.
· Ensure participants are aware of nails and sharp wire on the chestnut pail fencing
· Ensure correct tool is used for each job
· Sturdy footwear with a firm grip must be worn
· Always leave tools in a clear, safe place
· Advise about the risk especially blackthorns, which infect easily and to eyes from low branches and twigs.
· If hypodermic needles are discovered contact Group Leader and warn other participants to avoid the area until they have been removed.  
· Wear safety boots and gloves when conducting rubbish removal
· Ensure there is a mobile first aid kit and access to a mobile phone

	Flora & Fauna -  Stings; nettles/bees/wasps

Giant hogweed –severe irritant
	· Advise of presence and to avoid contact
· Wash with cold water & apply antiseptic
· Giant hogweed –cover and keep out of sunlight, wash with plenty of soapy water
· Warn volunteers about the presence of bees/wasps etc
· Advise about the risk especially blackthorns, which infect easily and to eyes from low branches and twigs.


	Hot Water – Burns / Scalds
	


Useful Related Risk Management Information:
	Topic
	Action

	Medical
	· 1st Aid Kit with leaders at all times.  All leaders first response trained.
· Full Address information on the nearest Hospital/Medical Centre/Emergency Unit with contact telephone numbers.

	Refreshments
	· Participants should be advised to bring along packed lunches & drinks if staying for a lengthy period of time.  

· Group Leaders are advised to  bring along large bottle of water in case of injury or dehydration.  

· Participants are advised to stop at regular intervals for rest of children/elderly.

	Personal Medicine
	· Those suffering with hayfever/asthma warned to take tablets before the event and to bring any extra medication/pumps with them.

	Younger & Vulnerable  People
	· Ensure that participants are aware that infections can occur via the mouth, nose, ears and eyes. That they should not be putting their hands/fingers near any of these organs and as group leader you should supervise that all hands are washed and anti-bacterial gel applied directly after the activity.     



	Animals
	· Participants should be advised not to go near or touch/stroke animals such as dogs, or even beckon at them.  

· Leaders to bring wet wipes or anti bacterial gel with them. 



	Contact
	· Group Leaders are advised to be aware of the journey timing, pre-visit site  beforehand to carryout the H & Safety Risk Assessment.  

· Leaders to have mobiles and their sectional contact lists with them in case of emergency. 

· Where present Group Leaders are advised to wear hi-vis shirt, as well as participants (optional).

	Electric shock
	· Electrical equipments should be kept in a dry area.  

· All the use of electrical equipments should be  strictly supervised.

	Verbal or physical abuse
	· People, particularly children & vulnerable are advised not to speak to 
strangers/members of public during a guided session.

· Group Leaders to sensibly challenge any interfering person where appropriate.

· Group Leaders to ensure to keep a log of any occurring incidents.


